
 

 

 
 
 

Summer 2024 Communication/Marketing Internship  
Fall 2024 Communication/Marketing Internship 

 
Job Requirements 
Downtown Indy, Inc. (DII) offers internships in the marketing and communications department. 
Candidates should have strong organizational skills, be able to work with limited direction, be creative, 
and have strong oral and written skills. Experience in social media applications, AP style guidelines, 
Microsoft 365, and website/blog content management and design is helpful.   
 
Applicants with majors in journalism, strategic communications, public relations, marketing, digital 
media, tourism, and advertising are preferred.  The Summer 2024 internships run from mid-May – early 
August and the Fall 2024 internships run from mid-August through early December. Both are 
approximately 20-25 hours per week.  A $800 monthly stipend and an additional parking allowance are 
offered for the internship. 
 
 
Job Description 
Under the general supervision of the Communication/PR Manager, the intern will:  

• Write and program the weekly e-news publication  
• Generate content and help maintain DII social media accounts (Twitter, Facebook, 

Instagram, LinkedIn)  
• Write blogs and articles for digital publication 
• Maintain and update website Event page and FB event pages 
• Assist with maintaining Downtown Indy, Inc.'s web page  
• Assist with SMS text messaging 
• Assist with events  
• Assist with research and tracking as needed, Google Analytics 
• Attend leadership committee meetings and other key DII partnership meetings 

 
Interested candidates should send a resume, cover letter, and at least two writing samples by 
March 7 to: 
  

ATTN:  Kelly Douglas 
Director of Marketing 
Downtown Indy, Inc. 
111 Monument Circle, Suite 250 
Indianapolis, IN  46204 
No calls, please! 
Kelly@DowntownIndy.org 
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